
Representative Body of the Church in Wales 

Quinquennial Inspection of Churches 

Brief to Quinquennial Inspectors 

 

Introduction 

The Constitution of the Church in Wales requires that the Diocesan Board of 

Finance, through its Churches and Pastoral Committee, ensures that an architect or 

building surveyor shall inspect every church in the Diocese at least once in every five 

years. 

 

Procedures 

Each Diocese arranges its own procedures but in broad terms: 

 

 The Diocese will maintain a list of suitably qualified architects and surveyors 
(‘Inspectors’) for the inspection of churches 

 The Secretary to the Churches and Pastoral Committee will organise the 

appointment of appropriately qualified Inspectors to particular churches in 

consultation with the PCC concerned 

 The Diocese will set fee rates for the Inspections and the DBF will meet 
these costs together with specialist inspections of electrical and lightning 

conductor systems. 

 The Inspector will present the report within a set period of the Inspection.   

 

Brief to Inspectors 

Overall, the report should focus on the necessary works to continue use of the 

building over the next five years with a general indication of more long-term issues.  

The report should be clear, concise (but not lacking in detail where necessary) and 

should be understandable to the lay person. 

 

The report should enable all those involved in running the church to be better 
informed about the condition of the building and its grounds together with n clear 

idea of the liabilities and risks. 

 

The report will form the basis of major decision making by the PCC and church 

authorities and thus it is an important tool in future planning.  The report should be 

practical and realistic.   

 

The Inspector is not required to include specification material within the report and 

it should not be used for this purpose. The implementation of recommendations will 

be subject to a separate commission by the Parish for the specification, tendering 

and overseeing of works.  All works, other than routine maintenance, but including 

electrical and decoration works are subject to Faculty procedure. 

 

 



Format and Contents of a Church Quinquennial Inspection Report 

 

1. Preliminary Information 

a. Name of Church, diocese, archdeaconry 

b. Name of Inspector incl. contact details 

c. Date of inspection; Date of report 

d. Date of previous inspections 

e. Weather Conditions on inspections 

f. Key Plan with scale 

g. Brief description of building incl. orientation. 

h. First Report Only (or after major re-ordering): 

i. Brief history  

ii. Architectural history 

iii. Overview of materials of construction 

iv. Conservation Designations 

v. A plan showing trees in the churchyard (including those 
subject to Tree Preservation Orders) should be prepared. 

vi. Access issues – disabled access; parking, capacity 

 

2. Main Report 

a. Limitations 

i. State Limitations of the Report e.g. whether inspection is 

made from the ground or from other accessible floor levels, 

ladders, and readily accessible locations 

ii. Note that the report is restricted to the general condition of 

the building and its defects 

iii. List any items not inspected 

b. Works Undertaken 

i. List any works carried out since last inspection including 

emergency repairs 

c. General Condition 

i. Describe the general condition of the building noting any 

particular areas of concern e.g. subsidence, damp, penetration 

etc 

ii. Note any works outside the church boundary that may have 

an impact on the church and its setting 

 

3. Detailed Comments 

For each area of the building systematically record the materials, 

construction, general condition and any maintenance issues.  Cleanliness, 

accessibility and fitness for purpose should be considered where relevant. 

 

a. Exterior 

i. Foundations 

ii. Walls 

iii. Doors, porches and windows 
iv. Rainwater goods and disposal system 

v. Parapets and upstand walls 

vi. External iron and wood, including condition of paintwork 

vii. Roof Coverings 



viii. Tower, spire or bellcote 

 

b. Interior 

i. Interior of towers and spires, including bells, bell frames and 

clocks 

ii. Roof structures and ceilings (where detailed inspection of 

inaccessible areas is considered necessary this should be 

highlighted by the report) 

iii. Upper floors, balconies and stairways 

iv. Internal partitions and doors 

v. Ground floor structure and timber platforms 

vi. Internal decorations and plaster 

vii. Glazing 

viii. Ventilation 

ix. Fittings and furniture, including organ cases 

x. Monuments 
xi. Toilets, kitchens, vestries etc 

 

c. Services 

A general inspection of services is required.   

i. Heating systems, including boiler, flue, fuel storage, safety 

efficiency and insulation 

ii. Electrical systems 

iii. Water and gas services 

iv. A full report on the condition of the electrical installation by a 

qualified electrician/electrical engineer (NICEIC) is to include 

an installation test with recommendations.  This is to be 

commissioned by the Inspector and bound into the report.  

The costs of the electrical report will be paid separately by the 

Diocese/Parish. 

v. The heating installation should be examined and tested by a 

qualified heating engineer annually.  A copy of the last report 

should be bound into the report. Heating systems should be 

subject to an annual maintenance contract.  If it is not, this 

should be noted in the report. 

 

d. Other Issues 

i. Fire Precautions 

ii. Lightning Conductors – a specialist contractor should test 

these in accordance with BS 6651.  A copy of the last 

inspection report should be bound in the report. 

iii. Security installations and provisions 

iv. Health and Safety including the management of Asbestos and 

Fire Safety  

v. Access Provision (including reasonable adjustments as required 

under the Disability Discrimination Act) 
vi. Presence of Bats 

vii. Overall archaeological considerations 

 

e. Churchyards and ancillary buildings and structures 



i. Condition of the churchyard 

ii. Any buildings or ruins within churchyard, noting any 

designations or scheduled monuments 

iii. Monuments, tombs or vaults 

iv. Boundary walls, lychgate and fencing 

v. Paths, steps and areas of hardstanding 

vi. Trees and shrubs 

vii. Any other items 

 

4. Recommendations 

Works of repair required to the church should be listed, in order of priority, 

under the following headings: 

a. Urgent works requiring immediate attention 

b. Works recommended as essential within the next eighteen months 

c. Works recommended as essential within the next five years 

d. Desirable works i.e. repairs, renewals or improvements (but not 
necessarily within 5 years) 

e. Works required to improve the disabled facilities and access of the 

church 

f. Suggested works to improve energy efficiency 

 

For items a, b & c, the report should indicate whether the works require 

professional supervision and should give guidance on the approximate cost 

for each item, where this is practicable. 

 

5. Maintenance 

This section should give recommendations on an appropriate strategy for the 

maintenance and ongoing care of the church, churchyard and contents. 

 

6. Further Investigations 

This section should list the further detailed investigations that are 

recommended. 

 

7. Explanatory Notes, advice, guidance and glossary 

 

8. Copies 

Five copies of the report should be submitted within one month of the 

inspection.  The Diocese will confirm the number of copies required and 

where possible an electronic version should be supplied. 

  

 


