
2.	Grants

If you have previously received a grant from Cadw or HLF they will need to be informed of this 
proposal.  You should check the terms of any other grants or financial assistance you have 
been given or have been offered as they may require notification of this application.

GUIDANCE	NOTES	TO	THE	FORM	(FORM	1	PART	2)	TO	APPLY	FOR	A	FACULTY	

1.	Supporting	Information

Any Faculty granted on this application will authorise only works or purposes which are 
included in the application.  

Box 3.1 should contain a brief description of what you propose to do.  This should be 
accompanied by a full information of the work to be done.  It is vital to explain making clear 
what the present situation is and why it is to be changed.  It should be clear what the proposed 
changes are.  

Consideration of your application is based on an assessment of the significance of your building 
and any features affected by your proposals together with an understanding of the need for 
the work.  In some cases, you will be asked to complete a formal Statement of Justification 
for your proposals, but in all cases the proposals should be accompanied by some form of 
explanation to justify them.

Photographs, particularly professional print or in digital format, are always helpful.

Your DAC secretary can advise on the precise plans required for your particular proposal and 
the number required. 

• A 1:1250 or 1:2500 location plan with the position of the building, its curtilage and ownership 
boundaries clearly marked in red (available from the Representative Body)

• Plans drawn to a professional standard, scale drawings, photographs and adequate 
specifications sufficient to identify the building, illustrate its character and explain the 
proposals

The subject and position of any window, sculpture, tablet or memorial, and the wording and 
style of any inscription must be clearly indicated.

GUIDANCE	

NOTES	

3.	Other	Approvals

Your proposal may need consent from other bodies in addition to Faculty.  It should be 
noted that faculty does not exempt the Church in Wales from the need to apply for planning 
permission (if required).  It generally only exempts the church from the need to obtain Listed 
Building Consent or Conservation Area consent.  You should seek advice on whether planning 
permission is required for this proposal from your professional adviser, the Local Authority or 
the Representative Body.



The following is a checklist of possible other approvals:

• Planning Approval from the Local Authority   

• Scheduled Ancient Monument Consent

• Building Regulations Approval

• Health and Safety matters especially the Construction (Design and Management) 
Regulations 2007

• Asbestos Management Regulations 

Your professional advisor should be able to advise on the applicability of these approvals to 
your proposals but further advice can also be obtained from the Representative Body and the 
DAC secretary.

4.	Consultees:

You should inform your Archdeacon at the earliest opportunity about your proposal

You should also consider other bodies to consult in the course of developing your proposals 
including:

• Diocesan Churches and Pastoral Committee 

• The Representative Body of the Church in Wales

• The British Institute for Organ Studies  

• The Countryside Council for Wales (e.g Bats) 

The RBCW should be consulted if the work is significant and includes demolition, new buildings, 
setting aside areas for cremated remains, change of use, disposal of contents (see Rule 11 of 
the Rules of the Diocesan Courts).

If your proposal is for a listed building or a building in a Conservation Area, the DAC secretary 
is required to notify Cadw, the Local Authority and any other interested amenity body on the 
following list.  They have 28 days in which to respond.  

In the case of petitions concerning a Cathedral, the DAC secretary will seek the views of the 
Cathedrals and Churches Commission.

5.	Who	should	sign?

The applicants are usually, either the Cathedral Chapter, or the Incumbent or Cleric-in-Charge, 
or, where there is no Incumbent or Cleric-in-Charge, the Area Dean and Churchwardens, as 
the case may be, but a faculty application may be submitted by anyone who has an interest 
in the matter proposed.

The Cathedral Chapter, or the Parochial Church Council, as the case may be, is responsible 
for ensuring that their professional advisors, contractors, sub-contractors and all others who 
undertake the works referred to in the application, if authority is given for the works, fulfil all 
the requirements of current planning law, building regulations and approved codes of practice. 


